
UCA PHYSICAL PLANT DELIVERY NOTICE
This form will notify Moving Department for final delivery

CONTACT PERSON           ADDRESS           

DEPARTMENT           PHONE           

E-MAIL           FAX           

THIS PERSON AND PHONE # MUST BE AVAILABLE WHEN THE SHIPMENT ARRIVES

VENDOR NAME           

TRUCK LINE           ARRIVAL TIME, DATE           

MATERIAL DIMENSIONS (English): Height x length x width           WEIGHT           

MATERIAL DESCRIPTION           

          

SPECIAL NOTES           

          
USE REVERSE SIDE OF FORM IF MORE SPACE IS NEEDED FOR DESCRIPTIONS

DELIVER TO: BUILDING         ROOM           

SIGNATURE         DATE           
(department chairperson)

Once this form is completed and signed, please send to:  UCA Physical Plant Warehouse.

Revised 12/10/01

http://pplant.uca.edu/Forms/MatDelForm_EX.pdf
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